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CALL OUT -  PSAC REGIONAL ADVANCED 
COURSE FALL 2018




ALLIANCE FACILITATOR NETWORK 
(AFN) Seminar

October 20 to 22, 2018
Hilton Mississauga/Meadowvale
6750 Mississauga Road,
Mississauga, ON  L5N 2L3


[bookmark: _GoBack]Dear Certified Alliance Facilitator,

We are pleased to invite you to apply to the PSAC Regional Advanced Course Fall 2018 - Alliance Facilitators’ Network (AFN) Seminar being held on Saturday, October 20, 2018 to Monday, October 22, 2018.

LOCATION:


The Hilton Mississauga/Meadowvale features many amenities.  To familiarize yourself with the facility, please visit their webpage: 
http://www3.hilton.com/en/hotels/ontario/hilton-mississauga-meadowvale-YYZMOHH/index.html


AFN SEMINAR OBJECTIVES:

The Learning Objectives for this seminar are to create a space for Alliance Facilitators (AF’s) to network with peers; upgrade your facilitation and design skills; re-energize in a collaborative learning atmosphere; provide input for an AFN Toolkit; and build the capacity of the Ontario Region AFN Program 
including the delivery of Local-based and geographic based training as described in our Ontario Region AFN Policy:  

http://ontario.psac.com/our-organization/education-program


NUMBER OF SEATS AVAILABLE:

There are thirty (30) seats available across Ontario Region.


SELECTION CRITERIA:


Selection Criteria will be based on a number of factors, including:

-	Priority for first timers to an AFN Seminar (Since 1998)
-	Commitment to the AFN
-	Equity and Young Worker Representation
-	Component and DCL Representation
-	Essay Question on the application
-	Geographic Representation
-	Certified AF on the AFN Directory 




PSAC TRAVEL POLICY AND EXPENSES

The PSAC Member Expense Portal (MEP) will be utilized for participants to complete their expense claims “on-line” after the seminar has been completed.   For those participants not familiar with the MEP, instructions will be provided on how to log on to the Member Expense Portal and complete your expense claim.  Retain all receipts pertaining to any claimed expenses for two years from the date of your claim.



Loss of Salary
This education event is fully-funded for participants and is covered by the PSAC Travel Policy.  Most members will travel after work/dinner Friday, October 19, 2018. Loss of Salary will be reimbursed only for authorized travel during normal working hours.

Compressed Work Week
For participants claiming more hours than those specified in the applicable collective agreement, a copy of a compressed work week schedule indicating the hours/days you were scheduled to work must be retained for a period of two years in case it is required.  

Loss of Salary for Shift Workers
For participants scheduled to work on Saturday or Sunday, a copy of an official shift schedule showing your name, dates and hours of work must be maintained for a period of 2 years should your claim be audited. 

Compensation for Travel
Where necessary and with pre-approval from your Regional Office, expenses will be paid for those travelling over the dinner hour on Friday, October 19, 2018. Participants should plan to travel home after 4:00 pm on October 22, 2018.

Guest Room Accommodation
This is an in-residence program based on single accommodations as per PSAC policy. If you are willing to share your room, please indicate on the application form.  

Meals
Breakfast, lunch, and morning and afternoon snacks will be provided in North Studio 3.  Participants will claim the dinner allowance.
 
Transportation
Participants should use the most economical means of commercial transportation where available.  Participants will be entitled to claim expenses and loss of salary only for the period that would have been necessary had public transportation been used.  Participants choosing to travel by Personally Operated Motor Vehicles (“POMV”) must contact their Regional Office for prior approval.  Only pre-approved expenses will be reimbursed.  




FAMILY CARE

The PSAC Family Care Policy applies. On-site child-care will not be available.  


APPLICATIONS

Please submit your advanced course application to your PSAC Regional Office by mail, fax or email.  Be sure to complete the entire form, as the information provided will be used in the selection of candidates. 

Applications must be received by:

September 30, 2018 (deadline extended from Sept. 7)




In Solidarity,


Shirley A. Riva
PSAC Regional Education Officer - Ontario
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