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	Dates
	Registration Deadline
	Course Title
	Location

	Saturday & Sunday

September 8 & 9, 2018

9:00 a.m. – 5:00 p.m.
	Friday

August 31st
	Talking Union Basics (TUB)
	Sturgeon Fall, Ontario

Venue to be confirmed

	Saturday & Sunday

October 27 & 28, 2018

9:00 a.m. – 5:00 p.m.


	Friday

October 19th
	Employment Equity
	TBD -North Bay or other location based on enrolment



	Saturday & Sunday

November 3 & 4, 2018

9:00 a.m. – 5:00 p.m.
	Friday

October 26th 
	WSIB Level I


	TBD -Sudbury or other location based on enrolment



	Saturday & Sunday

December 8 & 9, 2018

9:00 a.m. – 5:00 p.m.
	Friday

November 29th


	Grievance Handling
	Sault Ste. Marie

Venue to be confirmed


Remote Subsidies are available for those members working or residing in remote areas in order to assist your attendance at courses. This is a cost sharing initiative between Locals, Components and the PSAC to ensure access to courses. Please contact your Northeastern Region 2 Ontario Council Rep or the PSAC Region Office for more information.

SMOKEFREE: All PSAC events, including these courses, are smoke free.

SCENTFREE: To assist members with environmental sensitivities all courses will be scent free.

STATEMENT ON HARASSMENT: Alliance Education courses are harassment free. We can neither condone nor tolerate behaviour which undermines the full and equal participation of all in union activities.

SPECIAL NEEDS – ACCESS: The PSAC is committed to ensuring that the accessibility requirements of our members are respected. Please indicate your needs on the application form and provide any necessary explanation that will assist us in meeting them. PSAC will take the necessary action to ensure the availability of transportation, equipment and/or people required to enable all members to attend and fully participate in this course. 
Members in good standing who complete Basic Courses are entitled to the following:
· Family care expenses of $50 per day for the first dependent and $25 per day for every additional dependent. Original receipt and Family Care Allowance Form are required. What is not covered are family care costs that would have ordinarily been incurred during work hours had the member been at his/her place of work
· Per diem: $50.00 per day upon successful completion of the course
Members who attend a course that they have already completed within the previous two years are not eligible to receive the per diem.


Shift workers who are scheduled to work on the day(s) a PSAC course is held will be paid loss of salary (including shift and weekend premiums) provided they complete a Member Expense Claim form and submit a copy of their shift schedules.
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	TALKING UNION BASICS (TUB) (2 DAYS)


This course is presented in two parts on two separate days and Part I is a prerequisite for Part II.  This is the Union's key introductory course. If you have wondered what it means to be a Union member, how the PSAC works, and what happens to your dues dollars, then Talking Union Basics provides answers to these questions. The course also introduces the collective agreements, your employee rights and your rights as a member of the PSAC. You will learn about the many opportunities to be active in the Union and ways you can make a contribution to building strong locals in the Ontario region. It is recommended that members take this course first as it provides the basic knowledge you need to get the most from other PSAC courses.

Open to: All PSAC members. Local Stewards and new members are encouraged to apply.
	EMPLOYMENT EQUITY IN THE WORKPLACE (2 DAYS)


Objectives:
· Be able to articulate what employment equity is and why it is important;

· Know the basic legal framework;

· Have a sense of the employer and union roles with respect to employment equity and where stewards fit into the picture;

· Be equipped to dispel commonly held myths about employment equity;

· Be ready to take action in the workplace to make employment equity a priority.
	WORKPLACE SAFETY AND INSURANCE BOARD (WSIB) LEVEL I

(2 DAYS)


Level 1 provides front-line advocacy skills to union members. Participants will receive an insight into the operations of the Workplace Safety and Insurance Board, as well as an understanding of the rights and obligations of injured workers. At the end of the training, participants will be able to assist injured workers in the steps of filing claims, completing forms, receiving benefits and service entitlements, and accident prevention protocols.

 

Open to: All members. Of particular interest to Shop Stewards, Local Executive Members, Health and Safety Committee Members and Injured Workers.
	GRIEVANCE HANDLING (GH) (2 DAYS)


This training is a must for stewards and other workplace representatives, or members who want to use the enhanced knowledge and skills to solve problems at the workplace. You will find out what the law says about grievances, grievers and their representatives, and the protections built in for those who choose to use the grievance procedure to solve problems. You will develop grievance handling and problem solving skills through "hands-on" exercises on gathering facts and resources, analyzing a problem, drafting grievance wording, building a complete file, and presenting the case to the employer. You will work with case studies based on actual grievances, and in the process, improve your knowledge of case law. Grievance Handling (GH) is a prerequisite to Advanced Stewards Training (AST).

Open to: All members. Local Stewards and new members are encouraged to apply.

Prerequisite: The Talking Union Basics (TUB), Building Union Solidarity (BUS) or its equivalent.
IF THERE ARE MORE THAN 25 APPLICANTS, WE WILL PRIORITIZE TO A MAXIMUM OF 25 PARTICIPANTS AND THE REMAINING APPLICANTS WILL BE PUT ON A WAITING LIST
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	COURSE INFORMATION

	COURSE NAME:

	COURSE DATE:
	COURSE LOCATION:

	COURSE NAME:

	COURSE DATE:
	COURSE LOCATION:

	MEMBER INFORMATION

	NAME:
	PSAC ID #:

	HOME ADDRESS:

	CITY:
	POSTAL CODE:

	HOME PHONE:
	WORK PHONE:

	COMPONENT:
	LOCAL #:

	PERSONAL EMAIL:

	WORK EMAIL:

	SPECIAL NEEDS

	The PSAC is committed to ensuring that the accessibility and dietary requirements of our members are respected. Please indicate your needs below and provide any necessary explanation that will assist us in meeting them. The PSAC strives to ensure that PSAC events are barrier-free for all members.

	SPECIAL NEEDS:

	SMOKE-FREE: All PSAC events, including this course, are smoke-free.

SCENT-FREE: To assist members with environmental sensitivities, all courses will be scent-free events.

	SELF-IDENTIFICATION

	For PSAC Record Purposes Only:

      Indigenous                                                                          Racially Visible

      Member with a Disability                                                 Woman

      Gay/Lesbian/Bisexual/Transgendered                           Young Worker (35 and Under)


**This document can be made available in various electronic formats (i.e. rich text format, PDF), on disc, and in Braille.  Please contact your PSAC Regional Office for more information.

COURSE DESCRIPTION














NORTH EASTERN REGION 2 BASIC EDUCATION COURSE REGISTRATION FORM





Please complete this form and return to: PSAC Sudbury Regional Office


2-754 Falconbridge Road, Sudbury, ON P3A 5X5


Fax: 705-674-8652 or Email: Sudbury_RO@psac.com











