WINDSOR & DISTRICT AREA COUNCIL OF PSAC

BY-LAWS May 15, 2013
1. The name of this council shall be the "Windsor and District Area Council, P.S.A.C.".

2. The Windsor and District Area Council P.S.A.C. is established in accordance with Section 14 of the Constitution of the Public Service Alliance of Canada and the Council shall maintain liaison with the Alliance through the office of the Ontario Regional Executive Vice-President.  The Council will serve as a liaison body for Component Locals, Branches and Directly Chartered Locals in the Essex, Lambton, Kent Counties region for the exchange of information on matters of common interest. 

3. The Council shall concern itself with area issues and problems which are of consequence to Public Service Alliance Members and it shall  

endeavour to promote understanding of the issues    and concerns of PSAC members in the mind of the general public. The Area Council shall organize and co-ordinate Alliance campaigns in the region, such as union, community and political action as assigned by Ontario PSAC Council or PSAC National Board of Directors.

4.    MEMBERSHIP
(a) Membership in the Council shall be composed of two voting delegates (and two alternates) for each Local or Branch in the area, which have paid their Area Council affiliation dues or the equivalent. 

(b) Component Locals shall have the right to seat an additional voting delegate to replace any delegates elected to office in the Council so that the representation of two delegates from each Local or Branch in the area may be maintained.

(c) A voting delegate from each constitutionally recognized area council equity committee. 

5.   OFFICERS

The officers of the Windsor & District Area Council PSAC shall consist of a Chair, Vice-Chair, an Executive Assistant, and a Treasurer, elected from the voting delegates in attendance at the annual meeting and shall comprise the Executive Committee.

6.   ELECTION OF OFFICERS
(a)   Officers shall be elected by secret ballot        annually at the annual general meeting.

(b)   Each officer shall obtain a simple majority of the votes cast for the office to be deemed elected.

(c)   Only delegates of the Area Council and Executive Committee shall be eligible to vote.  
(d) Elected officers shall take office at the meeting following the annual meeting at which they are elected.

(e)   Nominations shall be accepted in writing by the nominating committee or from the floor at the election meeting.

(f)   At least 30 days prior to the expiration of the term of the elected officers, the Executive Committee shall appoint a nominating committee.

(g)  A nomination may be made and seconded by any two delegates to the Council and each nomination must be accepted by the nominee.

7.    DUTIES OF OFFICERS

(a) Chair:

(1) The Chair shall preside at all meeting of the Windsor and District Council PSAC and its Executive Committee.

(2) The Chair shall enforce the P.S.A.C.  Constitution and the Council By-Laws and shall supervise the work of all other officers of the Council and shall be a member ex-officio of all committees of the Council.

(3) The Chair shall report to the Executive Committee and meetings of the Council on his/her activities and perform other duties as pertain to the office.

(4) The Chair shall be responsible for the efficient and proper conduct of all the affairs of the Area Council.

(5) The Chair shall vote only in case of a tie vote on any matter.

            (b) VICE-Chair
(1) The Vice-Chair shall assist the Chair in the discharge of the duties of that office as requested.

(2) In the absence of the Chair, the Vice-Chair shall assume the duties of the Chair.

            (c) Executive Assistant
(1) The Executive Assistant shall initiate correspondence as may be directed by the Chair, Council or Executive Committee.

(2) The Executive Assistant shall be responsible for notifying all Council Officers and delegates of all meetings.

(3) The Executive Assistant shall be responsible for sending a draft copy of minutes of Area Council meetings to Regional Executive Vice-President within 30 days following the date on which each meeting is held.

 (d) TREASURER
(1) The Treasurer shall receive all monies and ensure that they are properly recorded and are deposited in a chartered bank and/or credit union to the credit of the Windsor and District Area Council, PSAC.

(2) The Treasurer shall be one of the designated signing officers.

(3) The Treasurer shall present statements at regular Area Council meetings detailing the receipts and expenses.

(4) The Treasurer shall submit a detailed and audited financial report at the annual meeting of the Area Council and send copy to Regional Executive Vice-President.

(5) The Treasurer shall disperse funds only as directed by the Council or the Executive Committee when this authority has been delegated by the Council.

8.    EXECUTIVE COMMITTEE

(a) The Executive Committee shall be composed of the elected officers provided in By-Law 5.
      (b) When a vacancy in the Executive Committee      occurs, the position shall be filled after notification to all locals; by election at the next Council meeting except that in the case that the vacancy is the 

office of the Treasurer, one can be appointed by the executive Committee subject to ratification at the next general meeting.

(c) The actions of the Executive Committee shall be reported to each regular Council meeting.

9.    AREA COUNCIL
(a)  The Council shall conduct business within the PSAC Constitution, regulations and these by-laws.

(b)  The Council shall convene a minimum of 4 meetings annually, with time and place to be determined by Executive Committee; however, all meetings must be accessible to all members.    

(c)  Special meetings of the Windsor and District Area Council PSAC shall be held at the call of the Council Chair or PSAC Regional Executive Vice-President or on demand in writing by four delegates from separate Locals or Branches.

(d)  A quorum of the Area Council shall be two Executive Committee Members and two delegates.
   10.  AREA COUNCIL MEETINGS (Regular and Annual Meetings)

              (a) Regular and Annual

1. Roll call Executive Committee

2. Minutes of Regular and Special Meetings

3. Business arising out of the Minutes

4. Correspondence

5. President's report

6. Treasurer's report

7. Reports of committees.

8. New business (including elections as may be necessary)

9. Adjournment

       (b) Special

1. Roll call Executive Committee

2. Reading of letter or notification calling meeting.

3. Discussion of business for which the meeting was called

4. Adjournment

       11.  FINANCES
 (a) The expenditure of Council funds shall be vested in the Council.  

 (b) The annual budget shall be presented at the annual Meeting of the Council.

             (c) Funds of the Area Council shall be held, in a chartered bank or in short term government bonds or in a credit union in the name of the Windsor and District Area Council, PSAC.

 (d) The following officers are the signing authorities for the Windsor and District Area Council, PSAC:  Chair, Vice-Chair, and Treasurer.

 (e) All cheques shall be signed by the Treasurer and any one of the other two authorized officers who are also empowered to sign the bank's forms for the purchase, safekeeping and disposal of 

            bonds, when authorized by the Council.

             (f) Area Council may require from member locals and branches, dues prorated according to membership or the equivalent under the Council's jurisdiction to ensure its operation. Current dues of $.10 per member per month to a maximum of $100 per year.

 (g) The Fiscal year is from January 1st to December 31. 

       12.  AUDITORS
    (a) A committee of two shall be appointed by the Executive Committee as auditors and their selection reported at a regular Council meeting.

              (b) An audit of accounts shall be made annually and presented to the Council. A report shall be presented at the annual meeting of the Council showing the annual receipts and expenses.

              (c) Reports of the auditors shall be signed by the members of the audit committee.

              (d) The Treasurer shall provide explanations of his/her records as may be required by the auditors.

       13.  AMENDMENTS
 (a)  Amendments to these By-laws may be made at any meeting of the Windsor and District Area Council, PSAC provided the amendments are posted and made available to all locals and branches 30 days prior to the proposed meeting dealing with the amendments.

            (b)  A two-thirds vote of the delegates present at the meeting shall be required to pass the amendment.

May 15,2013.

